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Appointments 

Student Enrollment Appointment 

Procedure 

 

In this lesson topic you will learn how to check appointment times. The Appointment Time 

Page displays a studentôs earliest available registration time by term.  

   

Step Action 

1.   Click the Records and Enrollment link. 
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Step Action 

2.   Click the Term Processing button. 

 

3.   Click the Appointments button. 

 

4.   Click the Student Enrollment Appointment button. 

 
 

 

 

  

 

Step Action 

5.   Enter in ID. 

0044 

6.   Select Undergraduate Academic Career. 

7.   Academic Institution: Enter UCF01. 

8.   Click the Search button.  

 

9.   All the terms for the student will be displayed.  Select the term to view by clicking 

on that row to continue to the Appointments Page  

Select 1370- Fall 2009. 
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Step Action 

10.   Explain fields. 

Academic Career:                The studentôs career will be displayed. 

Term:            The term will be displayed. 

Session:                               Displays 1 for Regular Academic Session. This       

  corresponds to the Fall / Spring semesters. 

 

                                            Session C defaults for the Summer semester; 

                                            students will be able to register for any Session  

                                            in the summer (A, B, C or D).   

 

Override Maximum Units :  This may be checked if the student is given   

                                              permission to enroll for more than 17 hours. 

 

Appt Nbr:                      Appointment group number assigned to a student     

                                                 based on the classification, credit hours, and GPA  

                                             of the student.     

             

Start and End Date:  Displays the start of when the student may register. The       

  end time will reflect the last day of withdrawal for the    

                                     term. 

 

Note:  Unit Load overrides will normally be handled by advising on the UCF 

Enrollment Request Page. 

11.   In this topic you learn how to check for appointment times.  

End of Procedure. 
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Program Plan 

Procedure 

 

In this topic you will learn how to find changes to a student's program plan. The Student 

Program/Plan Pages display a chronological listing of changes made to a studentôs 

record.  Examples of such information include admission to the University, changes in a 

program/plan, application decisions and completion of degree. 

 

Step Action 

1.   Click the Records and Enrollment link. 
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Step Action 

2.   Click the Career and Program Information button. 

 

3.   Click the Student Program/Plan button. 

 
 

  

 

 

 

 Step Action 

4.   Enter the desired information into the ID  field. Enter "0044". 

5.   Click the Include History  option. 

 

6.   Click the Search button. 

 

7.   Select the Student Career Nbr. 0, Undergrad. You can click on either one. 
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Step Action 

8.   Click the Student Plan tab. 

 

9.   Explain fields. 

Academic Career: Undergraduate and Graduate classifications. 

Academic Plan: Major, Minor or Degree/Certification. 

Academic Program: For undergraduate students it is the college of major.  For 

                                       graduate students it is the major the student was admitted 

                                      to.         

Academic Sub-Plan: Track or Specialization. 

Career Number: Is a number used to differentiate academic programs  

                                     Within the same academic career.   

 

Note:  The above examples show a student with a major in Criminal Justice 

            whose degree was awarded Spring 2009. 

10.   In this topic you learned how to find changes to a student's program plan.  

End of Procedure. 
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Term History  

Term Statistics 

Procedure 

 

In this topic you will learn about term information. The Term History Pages displays a listing of 

term information for a studentôs record.  This includes term and cumulative statistics, academic 

standing, and UCF GPA. 

   

 

Step Action 

1.   Click the Records and Enrollment link. 
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Step Action 

2.   Click the Student Term Information  button. 

 

3.   Click the Term History  button. 
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Step Action 

4.   Enter the desired information into the ID  field. Enter "0044". 

5.   Click the Include History  option. 

 

6.   Click Search. 

 

7.   Use Spring 2009 Term.  On  tab, go to record 2 of 2 in 

Undergraduate Career. 
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Step Action 

8.  Explain Fields.   

 

Note:  The Term Statistics Page displays statistics for one term at a time. 

            It does not show cumulative statistics. 

  

Term Information: 

Career:                 Undergraduate or Graduate career will be displayed. 

  Institution:            Will default as University of Central Florida. 

Academic Level ï  

Term Start:       Classification of the student at the start of the term. 

Term:                   Term for which the data is displayed 

9.   UCF Term Statistics    
Enrollments Section: 

For GPA:        Credit hours that are currently being taken that are to be 

                               applied towards a studentôs GPA. 

Not for  GPA:         Credit hours that are currently being taken that are not 

                               going to be applied towards a studentôs GPA. 
Grade Points:          Total grade points towards GPA for the selected term.  

 GPA:                      Current term grade point average. 

Units Taken Towards Acad Load:   Credit hours that have been taken for this term. 

Units Earned Towards Acad  Load : Credit hours that have been completed for this term that 

                                                           are going to be applied towards a studentôs GPA.   

 

10.  Transfer Credit  Section.  
      
For GPA:       Credit hours that have been taken at another institution for the 
                      selected term that applies towards a studentôs GPA. 
 

Not For GPA:  Credit hours that have been taken at another institution that 
                        are not going to be applied towards a studentôs GPA. 

 
Graded Transfer Units GPA/No GPA: Total of all Credit hours that have been taken at    
                                                           another institution for the selected term. 

For Units Only: Transfer credit where the ñInclude GPAò flag is turned off. 
 
 Units Adjustment:    This field is not used. 
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Step Action 

11.  Combined (Enrollment + Transfer Credit Unit s) Section: 

 

For GPA: Credit hours that are currently being taken plus any transfer credit taken during  

               This term that are to be applied towards a studentôs GPA. 

Not for GPA:   Credit hours that are currently being taken plus  any transfer credit taken  

                       that are not going to be applied towards a studentôs GPA.          
Transfer Credit Units Adjustment:    This field is not used. 
 

 

 

12.  
 

 

Click the Cumulative Statistics tab.   

 

13.   Explain fields. 

 
Career:                   Undergraduate or Graduate career will be displayed.  

Institution:             Will default as University of Central Florida. 

Academic Level ï  

Term End:             Classification of the student at the end of the term. 

Term:                     Term for which the data is displayed. 

Reset Cum Stats  

at Term Start:        Not applicable 

14.  Enrollments Section: 

For GPA:        Credit hours that are currently being taken or have been completed 

 that are to be applied towards a studentôs GPA. 

Not for GPA:          Credit hours that are currently being taken or have been completed 

 that are not  going to be applied towards a studentôs GPA. 
Grade Points:          Total grade points towards GPA for the selected term.  

 GPA:                      All UCF GPA. 

Units Taken Towards Acad Load:   Credit hours that have been taken for this term. 

Units Earned Towards Acad Load : Current credit hours and all previous credit hours that  

have been completed that are going to be applied towards a studentôs GPA.   
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Step Action 

15.  Transfer Credit Section.  
      
For GPA:       All credit hours that have been taken at another institution  
                   that applies towards a studentôs GPA. 
 

Not For GPA:  All credit hours that have been taken at another institution that 

                        are not going to be applied towards a studentôs GPA. 

 
Graded Transfer Units GPA/No GPA: Total of all Credit hours that have been taken at    
                                                           another institution.  
For Units Only: Transfer credit where the ñInclude GPAò flag is turned off. 
 
 Units Adjustment:    This field is not used. 
 

 

16.  Combined (Enrollment + Transfer Credit Units) Section: 

 

For GPA:  Current and previous credit hours from UCF plus all transfer credit that are to be   

                applied towards a studentôs GPA. 

Not for GPA:   Current and previous credit hours from UCF plus all transfer credit that are 

                         not going to be applied towards a studentôs GPA.          
Transfer Credit Units Adjustment:    This field is not used. 
 

 

17.   Click the Term Withdrawal  tab.  
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Step Action 

18.   Navigate to Undergraduate Career, Record 2 of 2. 

Explain fields.  

Academic Career:        Displays the studentôs academic career for that term. 

Academic Institution:        Will display University of Central Florida. 

Term:                                   Displays the term for the student. 

Academic Level ï  

Term Start:                     Classification of the student at the start of the term.   

Withdrawal \Cancel:       Will display either Withdrew or Cancelled. 

Withdrawal \Cancel  

Reason:                    Will display the reason for the withdrawal or cancellation. 

Withdrawal \Cancel Date: Will display the date the action took place. 

Last Date of Attendance:  Will display the last date of attendance for the student  

                                               in the term.   

Override Withdrawal  

Schedule:                            These values are specifically for refund calculations  

                                             and are defined by Student Financials. 

   

Pro-Rata Eligible:       Will be checked for students who receive a refund  

                                               that is withdrawing on or before the sixty-percent 

                                                point in time.      

 

 

 

 

 

  

 

  

This page is also used to cancel and withdraw students for administrative reasons. If a 

student is dropped for not paying their tuition (non-payment) you will see that on this 

page. Other examples are Military, Medical or Student Requested withdrawal.  

If students see a blank screen where their classes were, you should check this page. 
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Step Action 

19 

 

 

20 

 

Click the Session Withdrawal tab. 

 
 
Explain fields.  

Academic Career:   Displays the studentôs academic career for that term. 

Academic Institution:   Will display University of Central Florida. 

Term:                              Displays the term for the student. 

Session:                Will display Semester Only. 

Units Taken for  

Progress:                         Will display the number of units (credit hours) that 

                                           were in progress in the term if withdrawal or     

                                           cancellation.    

               

Withdrawal \Cancel:   Will display either Withdrew or Cancelled. 

 

Withdrawal \Cancel 

Reason:                           Will display the reason for the withdrawal or  

                                          cancellation. 

Withdrawal \Cancel  

Date:                               Will display the date the action took place. 

Last Date of  

Attendance:                   Will display the last date of attendance for the student in 

                                          the session. 
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Step Action 

19 

 

Navigate to the Term History Page.  Enter ID 0046.  

Click Include History.  

 

20 

Click Academic Standing tab. The Academic Standing Page displays a 

studentôs academic status for a selected term. 

 

21  Navigate to Undergraduate Career, record 5 of 5. 

 
Academic Standing will be calculated at the end of the term after grades are 

posted.   

 

For explanations of the fields see Student Records Inquiry One Manual. 

 

To see the most current academic standing, refer to the previous term.  

Students admitted on probation will show academic standing for their first term 

only. 

  

 


































